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Web Fundamentals
Syllabus/Policies

Course: IMD 1211/  section M6  Room LE 126
Teacher: Rebecca Torman 


	

	Course Details

	Instructor E-Mail:
	rtorman@iadt.edu
	Web: http://www.rebeccatorman.com/wf_m6/


	Date:
	Monday January 9th, 2006

	Course Length:
	11 Weeks 

	Course Schedule:
	One 5-hour session per week 1/9/06 to 3/25/06

	Prerequisites:
	None

	Co-requisites:
	None

	
	
	

	Textbooks & Materials
	Required
	Optional

	Textbooks:
	· Cisco Networking Academy Program: Fundamentals of Web Design Companion Guide (ISBN 1-58713-066-1)


· The Elements of the User Experience
 (New Riders ISBN: 0-7357-1202-6)
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	Quantity
	Required
	Optional

	Req Supplies
	· Pen drive 64mb +
	1
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	· For some projects you will need a CD-R and CD case for a hard copy.
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	Course Fundamentals

	Course Description:
	This course introduces students to the technology and terminology of web design and the Internet. The student should explore www, mail, FTP, search, security, e-commerce, objects (multimedia on the web, DNS, color palettes, file size, file formats) and low resolution 2D images are explored for implementation into a web design. Additional focus will be on overall production processes surrounding web site design with particular emphasis on design elements involving layout, navigation and interactivity and the user experience. 

	Performance Objectives:
	
Upon completion of this course, students will have an understanding of: 
· Understand and define the terminology of web design and the Internet 

· Describe mail and FTP
· Know how to use a search engine
· Understand the different file formats, file size, and low resolution
· Understand e-commerce and objects on the web
· Methods of developing a simple web site and interactivity

	Instructional Methods:
	Interactive lecture, computer lab, assignments and projects designed to expand upon lecture and to give practical experience on computers, quizzes, presentations and critiques, library research & resources.

	Grading:
	Student performance will be evaluated based upon the following criteria:

General Guidelines:
· 6-Master level work: All project specifications have been met & demonstrates/meets professional standards of quality 

· 5-Expert level work: Most or all of the project specifications have been met with nearly all professional qualities demonstrated. 

· 4-Trainee level work: Some of the project specifications have been met and some professional qualities are demonstrated.

· 3-Novice level work: Limited project specifications have been met and a few professional qualities are demonstrated.

· 2-Learner level work: Little to None of the project specifications have been met and little to none of the professional qualities are demonstrated.

· 1-Completer level work: Attempted the project and none of the specifications have been met and none of the professional qualities are demonstrated.

	
	Grade Components
	Grade Scale

	
	Labs…………………………...25%

Quizes………………………...25%

Final Exam…………………...10%

Participation………………...10%

Projects………………………30%

TOTAL                                    100%
	100-90
Mastery (A)
89-80
Expert (B)

79-70
Trainee (C)

69-60
Novice (D)

59-50)
Learner (F)

49-0(1)-------------------
Completer


	Course Policies

	Attendance:
	· Students should do their best to attend all classes. Instructors post attendance by the number of class hours attended, not class meeting attended in whole.

· Instructors have their own policies concerning the effect of absences on grades. Attendance is taken at every class session (several times). Participation points will be counted for each class as follows:

· Physical/ Verbal Participation
10 pts (100pts for term)

· Failure to attend a class will result in a 0 in participation for that day.

· Failure to attend more than 50% of the scheduled hours in a course may result in a final grade of F, regardless of individual test or project grades received in the course. Thus, grades may be lowered based on the total hours absent.
· If an absence is unavoidable, the instructor should be notified (rtorman@iadt.edu)  prior to the date of the absence or as soon as is reasonably possible.  It is the instructor’s decision whether or not to excuse the absence and/or allow for makeup work. It is the student’s responsibility to obtain missed information and make arrangements to turn in assignments that are due.
· If an instructor is late for class, the students should wait a minimum of thirty minutes before leaving. If the instructor has not arrived after ten minutes into the class, students should go to the reception desk and inform the receptionist. In most cases, students will be instructed to wait for the instructor or substitute.  If the instructor or a substitute arrives before the thirty-minute window has passed, they will take attendance as usual, marking absent students who left prematurely. 

	Class Times:
	BEGINNING & ENDING CLASS: Out of respect for the student’s time, I will begin class and end class promptly.  

TARDINESS:  When tardiness cannot be avoided, latecomers should enter quietly and find the first available seat in consideration of those who were on time. I will not back up or slow down once my lecture has started. Thus, it is the student’s responsibility to find out what has been missed, during the break. (i.e. – do not ask neighbors for handouts or missed information until lecture has ended.)

BREAKS: These will be determined by the individual class and may change in form based on the needs of instructor and students.  

	Missed Work:


	In a professional work environment deadlines are imperative. As much as possible the classroom should mimic the workplace; therefore, due dates are considered deadlines. Ignoring deadlines in the workplace may result in losing a client and/or your job.
Regarding MISSED WORK, it is important to keep the following points in mind:
1. Regardless of reason of absence, projects and labs handed in late will receive a 10% deduction per class missed. Due to the amount of work the instructor must grade, the instructor reserves the right to refuse any late assignment.

2. The Final Exam may not be made up regardless of reason of absence. Instructor reserves the right to lock the door at the start of the exam.  Students may re-enter at the start of a break or at the end of the exam.

	Other:
	Cell Phones: During instructional time, students will have cell phones turned off or on vibrate; they are not permitted at any time except break. Instructor reserves the right to temporarily hold cell phones until end of class.
Lecture: During instructional time, students should be listening to the teacher, following along in exercises, engaging in discussion, and/or taking notes.

Music: During open lab time, students may listen to music provided they wear headphones and do not cause distraction to their peers.  

Pornography or other objectionable material: Viewing or showing pornography or other objectionable material during labs or in class will result in a mandatory meeting with staff. A second offense will result in a reduction of one letter grade.

	Murphy’s Law:
	Backup your work TWICE!. Corrupt or incompatible files, crashes and /or printer delays are normal problems that should be planned for and will NOT result in a deadline extension.  Teacher reserves the right to request a second copy of all projects after deadlines.  BACK UP all work and projects.

	Plagiarism:
	Plagiarism (cheating) is the use of someone else’s work or ideas, and submitting it as your own. Cheating in class or out of class, copying test or graphics and claiming them as original work, paraphrasing without giving credit to the author, or helping someone to do any of the aforementioned will result in a –0% on the assignment for all involved parties.  Plagiarism policies apply to all class related activities INCLUDING homework, quizzes, in-class assignments, tests, and/or projects.

	Topical Outline

	

	Topic 
	Description of Content 
	Approximate Percentage of Class Time for Each Topic

	Fundamentals & User Experience
	Overview of Web design principals & attributes and the User Experience.
	25%

	Web Design and the Internet
	Technology and terminology of web design and the internet. FTP, WWW., e-commerce, file size, file formats, color palette, low-resolution, 
	30%

	Basic of web design
	Software and hardware used, basic layouts, how to work with clients, thumbnails, roughs, and comps. 
	45%

	TOTAL
	100%


	Grade Components

	Labs: 
(25%)
	· To reward promptness, no homework that is turned in on time will receive lower than 60%.
· In-Class assignments are short assignments designed to be worked on in class to reinforce the homework and lecture concepts
· All labs must be labeled the following:  wf_m6_lastname_firstname_labname

	Quizzes 

(25%)
	· Quizzes will be unannounced.

· Each test will be made up of short answer, true/false, multiple choice answer questions, as well as short essay questions and/or application questions, which will require you to create an appropriate example.

· They will cover the vocabulary & main concepts presented in class and discussed in the textbook

	Final Exam 
(10%)
	· Each test will be made up of short answer, true/false, multiple choice answer questions, as well as short essay questions and/or application questions, which will require you to create an appropriate example.

	Projects
(30%)
	· Final project cannot be accepted late as it is due the last day of class.

	Participation:

(10%)
	· You will receive a grade based on your attendance, punctuality, professionalism in class and participation (asking questions, in class labs, discussions etc) in class.


Syllabus Agreement Form

I, ________________________________, (print name) have read the syllabus (either in paper or online) and class outline and understand the classroom policies, expectations, and rules as stated in the syllabus and outline.  By signing this form I agree to comply with the policies listed and accept the outline for this class. 

Signed 


Date 


Phone:



Plagiarism Policy

According to Random House Webster’s Unabridged Dictionary, plagiarism is the unauthorized use of close imitation of the language and thought of another author and the representation of him or her as one’s own original work (1479).

It is against school policy to plagiarize. 
Therefore by signing this form, I, _____________________ (print name), understand that plagiarism is wrong. I also understand that if I choose to plagiarize, I will receive a -100% on the assignment. If I am caught a second time, I will automatically fail the class and could be subject to further disciplinary action (see student handbook for further details). 

Signed 


Date 


Student Information (please Print All Information)

Name:



Email Address: 


What are your expectations for this class? ______________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

What other courses are you taking this quarter? _________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Teacher reserves the right to make changes to the syllabus and policies at any time.  
(Rev 2 ~ 1/14/2005)
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